Checklist for Reviewing Multiple Choice Items

Engagement

· A discrepant event, real world connection, interdisciplinary connection, e.g. art, history, literature
· Context grade level appropriate
Item stem check

· Clearly aligned to objective 

· Important concept, i.e., knowledge tested has carry over value

· Accurate information

· Item is fair to ALL students

· Clearly stated

· More than recall – both skills and knowledge are required

· Reading level appropriate

· Free of stereotyping – gender, racial, cultural, economic

· Not offensive to sensitive groups 

· Free of spelling and grammar errors

· Avoids negatives
Option check

· One clearly correct answer

· Plausible distractors - rationales

· Clearly stated options 

· Not tricky

· Approximately the same length

· Approximately the same amount of complexity

· Grammatically parallel

· Free of repetitious information

· One choice does not eliminate another

· Option not clued by stem of item

· In sequential or other logical order

· One option is not the opposite of another
Art and Format check

· useful to the student
· does not give away the answer
· accurate
· labels are appropriate 
· labels have the correct units
· consistent item formats
Final review of items

· More than two days since the item was first reviewed
· More than one person has reviewed the item.
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